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PROVINCE OF QUEBEC

MRC DU HAUT SAINT-FRANCOIS
MUNICIPALITY OF BURY

BYLAW NUMBER 422-2025
bylaw for internal control of the
municipal Council of the

municipality of Bury repealing bylaw
number 422-2022

WHEREAS under article 491 (2) of the Municipal Code of Quebec, the council may
adopt an internal management bylaw to regulate the conduct of council debates and

the maintenance of good order and decorum during council or other committee
meetings;

WHEREAS it is necessary to modify the bylaw which replaces and repeals Bylaw
number 422-2022;

WHEREAS a notice of motion for the presentation of this bylaw was given at the

extraordinary council meeting held on August 25, 2025, and that a draft bylaw was
tabled at the same meeting;

WHEREAS this bylaw 422-2025 repeals bylaw 422-2022;

THEREFORE,
IT IS PROPOSED BY Councillor Marc Bilodeau,
SECONDED BY Councillor Samantha Hartwell,

AND CARRIED THAT this bylaw bearing number 422-2025 “Bylaw for internal control

of the Municipal Council of the Municipality of Bury repealing bylaw number 422-
2022,” be and is adopted as filed.

THAT the preamble of this bylaw is an integral part thereof.
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CHAPTER 1: DEFINITIONS

1.1 Interpretation

Unless otherwise declared, expressed or as a result of the context of the
provision, the following expressions, terms and words have, in the present
Bylaw, the sense and application that are attributed to them in the present

article.
1.1.1 The word “municipality” indicates the Municipality of Bury.

1.1.2 The words “member of Council” indicates and includes the mayor or all and
any councillors of the municipality.

1.1.3 The word “meeting” indicates indistinctly, an ordinary meeting and an
extraordinary council meeting.

1.1.4 The word “quorum” indicates the majority of the members of the Council.

1.1.5 The words “Pro-Mayor” indicates the councillor named by council, as
stipulated by article 116 of the Quebec Municipal Code.

1.1.6 The word “chairperson” indicates the mayor or in his/her absence, the pro-
mayor or a member stipulated according to article 158 of the Quebec
Municipal Code.

1.1.7 The words “Director or officials” indicate the Director General clerk-treasurer,
Assistant clerk-treasurer, Municipal Inspector and Director of the Fire
Department.

1.2  Applicable Clauses

Articles 143 to 164.1 of the Quebec Municipal Code relating to meetings of
Council apply integrally for the Municipality of Bury.

CHAPTER 2: MEETINGS OF THE COUNCIL

2.01 Location and meeting calendar

Council meetings are held at the Armoury Community Centre located at 563

Main Street in Bury or at the municipal office located at 528 Main Street in
Bury.

The board establishes, before the start of each calendar year, the calendar of

its ordinary meetings for that year, setting the day and time for the start of
each one.

The clerk-treasurer gives public notice of the content of the calendar.

The meeting scheduled for the 1st Monday of October cannot be held during
a general election year. This meeting can, however, be held if the majority of
the members of the Council are elected by acclamation and have taken the
oath, all according to the provision of the Act respecting elections and
referendums in municipalities.
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Opening

The mayor or in his absence, the Pro-Mayor or in the absence of the latter, the
member designated according to article 158 of the Quebec Municipal Code,
occupies the seat reserved for the chairperson and, at the determined time,
must immediately call the members of the council to order.

Seats

The floor is reserved for the Mayor, Councillors and Directors. The assignment
of the seats is determined by council. The public is admitted in the gallery.

Quorum

The majority of the members of the council constitute a quorum for the
expedition of business. The Mayor is considered as one of the members of
Council to form the quorum.

Order and Decorum

The mayor and all members of Council who preside in his place, maintain order
and decorum during meetings of Council. He can order the expulsion of anyone
who disturbs the order from the premises where the meeting is held.

Minutes

The minutes of the votes and deliberations of the council are drawn up and
transcribed in a book for this purpose by the clerk-treasurer of the municipality,
who has them approved at the first regular monthly meeting of the council
which follows, and must be signed by him and the mayor or the member who
presides the meeting, and are accessible to all persons who wish to examine
them.

The clerk treasurer is obliged to read the minutes unless a copy has been given
to each member of the council no later than the evening before the meeting at
which they are to be approved.

Presence

The clerk treasurer enters into the minutes the names of the members of
Council who are present.

Lack of Quorum

In case of lack of quorum, two (2) members of the council may adjourn a
meeting to another date; one (1) hour after the lack of quorum is established.

A special notice of this adjournment must be given by the clerk treasurer to the
members of Council who were absent at the time of the adjournment.

In this case, a special written notice of the adjournment is given by the clerk
treasurer to all members of Council who were not present at the time of the
adjournment. The service of such notice must be established at the resumption
of the adjourned meeting, in the same manner as that of the notice of
convening an extraordinary meeting.

Extraordinary Meetings
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A special council meeting may be convened at any time by the mayor, the clerk-
treasurer or by two (2) members of the council, by giving a written special notice

of such meeting to all members of the council, other than those convening said
meeting.

Notice of summons of an Extraordinary meeting

A notice of summons of an extraordinary council meeting must be given to
members of the council at least two days before the date fixed.

Agenda of an Extraordinary meeting

At an extraordinary meeting, only the subjects and business mentioned in the
notice of summons may be discussed, except with the unanimous consent of
the members of the council, if they are all present.

Adjournment
All ordinary or extraordinary meetings can be adjourned by the Council to any
other hour of the same day or to a subsequent day, without it being necessary

to give notice of such adjournment to the members who were not present,
except in the case mentioned in article 155. ‘

Committee meetings

That each committee chairperson, advise the other members of the council of
the holding of committee meetings.

CHAPTER 3: PROCEDURES AND AGENDA OF COUNCIL

3.01

3.02

Agenda

To make the preparation of the council meeting and office tasks more efficient,
all reports, communications, regulations, resolutions, documents and other
matters to be submitted to the council must be deposited with the clerk-
treasurer no later than 4:30 p.m. (4:30 p.m.) on the Tuesday preceding a
regular meeting, in order to allow the latter to prepare a list in accordance with
the order of the meetings.

However, a council member may propose a resolution at any time in
accordance with the democratic tradition supported by the laws of the province
of Quebec.

This agenda for ordinary meetings is sent to each council member on the

Friday preceding the meeting. The list of accounts payable will be tabled at the
same time as the agenda.

Entries on the Agenda

Subject to article 3.01, no communication is entered on the agenda, unless it

has been deposed within the required deadline into the hands of the clerk-
treasurer.

In the case of communications received after the deadline, and which must be
considered by council, a vote must be taken to decide if these communications

should be considered at the meeting, notwithstanding the fact that they are not
entered on the agenda.
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3.03 Preparation and content

The clerk-treasurer sees to the preparation, for the use of the members of
Council, the agenda of regular meetings of Council and which must be split up
as follows:

Opening of the meeting;
Adoption of the agenda;
Adoption of the minutes of previous meeting;
13t public question period (general questions);
Mayor’s report;
Filing of the monthly correspondence
Committee reports;
7.1 Administration
7.2  Public Security
7.3  Public Works and Environment
7.4  Town Planning and Development
7.5 Leisure, sport and culture
8. New Business;
9. Legislation;
10.2" public question period (items on the agenda);
11.Adjournment.

NooORWN=

Next ordinary meeting

On the agenda for an extraordinary meeting, the points will be entered in order
of subjects to be discussed.

3.04 Changes to the agenda

With the consent of the majority of the members of Council present, the Council
may change the order of business of the agenda, in order to study something
before the time foreseen, or defer it to another period of the same meeting,
providing the request to this effect was made before the item “adoption of the
agenda.”

3.05 Interference

In order to respect the separation of roles between political authority and
administration, elected officials must not intervene directly with a municipal
employee regarding the performance of their duties.

Elected officials must refrain from any form of interference in administrative
management. Communications with municipal employees related to their roles
and responsibilities must go through the general management.

This rule aims to preserve the neutrality, impartiality, and efficiency of the
municipal administration, in accordance with the provisions of the Act
Respecting Ethics and Professional Conduct in Municipal Matters and the
ethical obligations of municipal elected officials.

Failure to comply with this provision may be reported to the Commission
municipale du Québec (CMQ).

3.06 Communications deferred to the Director General

All letters or communications that come under the immediate jurisdiction of the
Director General, even if they are addressed to the Council, such as the letters
requesting employment, complaints and other similar things, must not be
included on the agenda.
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3.07 Anonymous communications

The clerk treasurer is authorized to not introduce an unsigned communication.

3.08 Summary of the communications

The clerk treasurer is authorized to limit the content and only give the essence
of letters or other communications instead of completely reading them unless
a proposal approved by the majority of the council decides otherwise;

CHAPTER 4: DELIBERATIONS AND RIGHT OF SPEECH AT MEETINGS OF THE
COUNCIL

4.01 Chairmanship and point of order

The Council is chaired in meetings by the Mayor or the Pro-Mayor or in their
absence, by a member chosen among the councillors present.

The Chairperson of Council maintains order and decorum and decides
questions of order, saving appeal to Council. He may order that any person

disturbing a meeting of the council be ejected from the place where the meeting
is held.

4.02 Participation of the Chairperson of the meeting

All persons who preside a meeting of the council shall be entitled to vote but
not obliged to do so; when the vote is a tie, the decision shall be deemed to be
negative.

4.03 Conflict of interest and personal interest

If the majority of the members of the local council have a personal interest in a
question submitted for a decision this question must be referred to the council
of the regional county municipality.

Every member of council present at a meeting of the council is bound to vote,
under penalty of a fine, unless he is exempted or debarred there by reason of

his personal interest in the matter concerned under the Act respecting elections
and referendums in municipalities.

4.04 Respect of order and decorum

During meetings of the council, the members of the council must keep order
and decorum and must not by their conversation or otherwise, delay or interrupt

the procedure or refuse to obey the orders of the chairperson or rules of the
council.

4.05 Right of Speech

When a councillor wishes to speak, he must signify his intention to the mayor
or the member presiding the meeting by raising his hand.

The mayor or member presiding the meeting gives the right of speech to the
councillor respecting the order of the requests.

The mayor or member presiding the meeting also has the right of speech.



4.07

4.08

4.09

4.10

Un milieu en héritage

Our Heritage, Our Home

Obiject of the debate

The members of the council speak from where they are seated. They must
keep to the subject of the debate and avoid personal allusions and insinuations,
hurtful words and non-parliamentary expressions and turns. They must not
introduce any irrelevant subject to the main question.

Length of intervention

No member of the council may speak for more than five (5) minutes at a time
on a question, except with the consent of the majority of the members of
Council present.

Call to order

The mayor or any member of the council may call to order another member of
the council, who has the floor, and in this case, the debate must be suspended
and the member called to order must cease speaking and may not retake the
floor until the point of order is decided.

Absence of members during the meeting

No member of the council may leave the Council room and not return, before
the meeting has ended, without having his departure noted in the minutes if the
meeting, by the clerk-treasurer.

Presence and intervention of the Director General

The Director General must attend meetings of the council and, with the
permission of the mayor or the member of council presiding the meeting, give
his opinion and present the observations and suggestions he deems pertinent
on the questions being deliberated, but does not have the right to vote.

This right also applies to request the revision of a decision taken previously by
Council at a regular or extraordinary meeting.

CHAPTER 5: BYLAWS AND THEIR ADOPTION

5.01

Notice of motion

All bylaws must be preceded by a notice of motion given at a meeting of Council
and read at a subsequent meeting held on another day.

The reading of the bylaw is not necessary if the request to dispense with
reading has been made at the same time as the notice of motion and if a copy
of the proposed bylaw is given to the members of the council not later than two
(2) business days before the meeting at which it is to be approved and if, at
that meeting, all the Council members present declare that they have read it
and waive the reading of it. In this case, however, the clerk-treasurer or the
person presiding the meeting must mention the object of the bylaw, its
implications, its cost, and, where it applies, the mode of financing and payment
and repayment.

The person in charge of access to documents of the Municipality shall issue a
copy of the bylaw to every person requesting it within the two (2) business days
preceding the meeting.

He shall also take the necessary measures to ensure that copies of the bylaw
are put at the disposal of the public at the beginning of the meeting.
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5.02 Execution and coming into force

All bylaws are entered in the minute book and in a special book that constitutes
the register of bylaws of the Municipality. The clerk-treasurer must further
indicate at the end of each By Law the date of the posting up of the notice of
publication of such bylaw.

Every bylaw remains in force and is executor until it has been amended,
repealed or annulled by competent authority, or until the expiration date for
which it was made.

CHAPTER 6: PUBLICITY OF MEETINGS AND OF TAXPAYERS

6.01 Holding meetings

All meetings of the council are public.

6.02 Language of expression

Whoever has the right to be heard during a meeting of the council may express
themselves in French or in English.

6.03 Question period

There will be two question period on the agenda for regular meetings.
¢ First question period must deal with general questions
e Second question period must deal with topics on the agenda

The maximum length of each question period is 15 minutes.

The director general clerk treasurer is responsible to notify the meeting’s
chairperson of the end of each question period

6.04 No other intervention

Any member of the public present at a council meeting who wishes to address

a council member or the general manager and clerk-treasurer can only do so
during question periods.

6.05 Required Authorization

No member of the public may speak unless authorized in advance by the
chairman of the meeting.

6.06 Procedure to follow to ask a question

All persons must, after being identified by giving his name and address, give
his point of view.

The right to speak is limited to a period of a maximum of five (5) minutes, but
if time allows and all other persons wishing to speak, have been heard, this
person may intervene again.

All persons must limit their remarks to the question being debated. The

chairperson may eject from the room all persons who contravene this
procedure.
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All remarks or questions must be addressed to the entire Council and not to an
individual member or employee.

Wording of the question
A question must be brief, clear and contain only the words necessary to obtain
the information requested. A short preamble is permitted to place it in context.
Time duration for each question
Each speaker has a maximum period of three (3) minutes to ask a question,
after which the chairman of the meeting may put an end to this intervention.
The Director General and Clerk-Treasurer will be responsible for notifying the
chair of the meeting of the end of the question period.
Nature of questions
Only questions of a public nature are permitted as opposed to those of private
interest not concerning the business of the Municipality.
Inadmissibility of a question
-is preceded by an unnecessary preamble;
-is based on an assumption;
-involves argument, expression of opinion, inference or imputation of motives;
-suggests the requested answer.
Inappropriate remarks or comments
The person asking a question must avoid personal allusions, insinuations,
violent, hurtful or disrespectful words towards anyone.
Response
The chairman of the meeting or, the director general and clerk-treasurer can
either respond to it immediately, respond to it at a subsequent meeting or
respond in writing.
Additional response
Each member of the council and, as the case may be, the director general and
clerk treasurer may, with the permission of the president, complete the answer
given.
Maintaining order and decorum
Any member of the public present at a council meeting must refrain from
shouting, heckling, singing, making noise or doing any other gesture likely to
hinder the smooth running of the meeting.
Anyone who attends council meetings must observe the same rules of
decorum and good conduct as those that apply to council members.
Obligation to comply with the chairperson’s orders.
Any member of the public present at a council meeting must obey an order of
the person presiding over the meeting relating to order and decorum during
council meetings.

a) More specifically, the chairman of the meeting may withdraw the right

to speak from anyone who asks a question without respecting the
provisions stated in this bylaw;

10
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b) may order the suspension or the adjournment of the meeting;
c) can cause any person disturbing the peace to be expelled from the
council room.

6.16 Expulsion

Anyone making defamatory impertinent or disrespectful personal remarks
when addressing the council or attending a meeting is expelled from the room
by the chairperson and that person will not be readmitted to this same meeting.

In a case where the chairperson refuses to act, any member of the council may

propose that he act in order to respect the rules, and a majority affirmative vote
of the members of the council obliges the chairperson to act.

CHAPTER 7: PENALTIES AND FINES

Any person who acts in contravention to the provisions within this bylaw
commits an offence and is liable to a minimum fine of one hundred and fifty
dollars ($150.00) for a first offence and three hundred dollars ($300.00) for a
repeat offence, this fine must in no case be greater than one thousand dollars
($1000.00). Charges for each violation are extra.

Failing to pay within the time limit set by the Court renders the offender liable
to the penalties provided for in the Code of Penal Procedure of Quebec.

CHAPTER 8: VARIOUS ARRANGEMENTS

8.01 Length of meetings

No regular meeting or special meeting of the council should last longer than
three (3) hours. After this period, it should be closed or adjourned, according
to the case, unless by a majority vote, the members of Council present decide
to continue and this resolution must mention to what time the said meeting is
to be prolonged.

In any case, no meeting of the council may be prolonged to after eleven thirty
p.m. (11:30 p.m.).

8.02 Adjourned meeting

All meetings may be continued or adjourned at any time, but the date of the

adjournment must not be later than the date of the next regular meeting which
follows the meeting be held.

8.03 Coming into force

The present bylaw comes into force according to the law.

8.04 Repealing of past bylaws

Any provision of a previous bylaw concerning any point covered by this bylaw
is repealed for all legal purposes. In particular, this bylaw replaces and repeals
bylaw number 422-2020 entitled “Bylaw for the internal control of the municipal
council of the Municipality of Bury.”

11
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Denis Savage -
Mayor

C )
(\,,/"'1_,\,\,( ./J”h o L,
o—

Louise Briére
Director general and Clerk-Treasurer

Notice of motion and presentation: August 4, 2025

Adoption: September 2, 2025
Publication certificate: September 3, 2025
Coming into force: September 3, 2025
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